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BING

WORK Experience
2017 – now
 CO-OWNER/MARKETING DIRECTOR

  Two50 Collectibles

Nacogdoches, TX
· Purchase merchandise for business
· Research stock for dates made
· Crafted and curated social media content
2021 – 2022    DEPUTY VOTER REGISTRAR

 Angelina County

Lufkin, TX
· Completed DPS Reports
· Took phone calls for Ballot by Mail Requests
· Assisted with the voting machines at the warehouse
2021 – 2021      CUSTOMER CARE REPRESENTATIVE
Conversion Calls

Remote
· Answered calls in a professional manner
· Assisted in weekly certifications and other issues
· Applied notes on every call
2019 – 2021
 MARKETING DIRECTOR

 Inspired Home Accents LLC.
Remote
· Developed a marketing plan
· Researched competitor markets
· Crafted and curated social media content
2014 – 2017
VOLUNTEER GRAPHICS TECHNICIAN

 First Christian Church

Nacogdoches, TX
· Implemented new graphics program
· Created two looks for the Sunday morning services
· Collaborated ideas with music minister
2017 – 2017
 SUPPORT AGENT

  Etech Inc.


Nacogdoches, TX
· Reviewed statistics of agents
· Data-entered to spreadsheets with statistics
· Data-entered compliance numbers of agents
Education

2013 – 2016
  Bachelor of Science in Mass Communication

 Stephen F. Austin State University     Nacogdoches, TX
2003 – 2004
Word Processing Secretary Degree

 Texas Vocational Schools

Victoria, TX
SKILLS


Personal :	


Typing		70 wpm


Comp. Experience		27 yrs.


Customer Service		10 yrs.


Telephone		10 yrs.





Computer/ Office :


Microsoft Office		19 yrs.


Adobe Creative Suite		4 yrs.


Windows		27 yrs.


Mac		5 yrs.


Fax Machines		15 yrs.


Scanners		15 yrs.


Copiers		15 yrs.














Certificates


Word and Excel	              	 2002


Social Media Marketing	   2017


Search Engine Marketing	   2017


Online Advertising		   2017


Writing for the Web		   2017


Affiliate Marketing		   2019


Content Marketing		   2019


E-Commerce		   2019


Blogging		   2019


Email Marketing		   2019
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